SUNSET HILLS UNITED PRESBYTERIAN CHURCH
PART-TIME CHRISTIAN EDUCATION DIRECTOR
JOB DESCRIPTION

The Director of Christian Education is responsible for working with the Christian Education Commission and pastor to organize and resource education programs.  She/He is to train church members and to delegate to church members the task of teaching and leading Christian Education in a shared capacity.  

Specific Responsibilities:

Children’s Sunday School – Coordinate Children’s Sunday School through delegation to volunteers, selecting curriculum in consultation with the Christian Education commission, teachers, and pastor.

Kids Club – Coordinate a Kids Club through direct leadership, which meets on a weekly basis for the purpose of Christian discipleship in children under age 12.

Youth Group – Coordinate a Youth Group through direct leadership or delegation to volunteers, selecting curriculum in consultation with Christian Education commission, teachers, and pastor.

Vacation Bible School – Coordinate an annual Vacation Bible School program, selecting curriculum in consultation with the Christian Education commission and pastor. 

Maintain Youth Roles – Maintain a role of those from preschool through high school who regularly attend or are the children of members of Sunset Hills U.P. Church, and lead the church in recognizing the milestones in their life (birthday, new school year, etc.), as appropriate

Christian Education Resources – Make Christian Education resources available via bulletin boards, information tables, etc. for use by the congregation and those who utilize the building

Mission Trips/Retreats – Identify opportunities for annual mission trips and retreats for middle and high school youth.  Coordinate activities with Christian Education commission and recruit volunteers as needed.

Calendar – Create and maintain a Christian Education calendar that is provided to the pastor and church office.  All events must be submitted for the calendar six weeks in advance, though exceptions may be requested.

Session –   Prepare a monthly Christian Education report to provide to the session containing all pertinent information for approval and information

Messenger Article – Provide a monthly Christian Education article for the Messenger newsletter highlighting Christian Education news of import for the congregation

Christian Education Supplies – Using the church credit card, purchase all necessary church education supplies (i.e. curriculum, art supplies, etc.)

Church Office Hours
The church office hours will be negotiated between the Christian Education Director, A&P Commission and the Pastor. Attendance at weekly worship and special worship events is mandatory.  

Work Schedule
The Director of Christian Education is expected to work no more than twenty hours a week.

Salary
The salary for the Director of Christian Education will be $19,250/year. 

To Apply
Resumes should be sent to revlaurastrauss@gmail.com.  

