Part time Church Secretary Recruitment Assistance

Now that Mt. Pleasant PC has reopened for Sunday services and a return to complete normalcy is on the horizon, the recruitment of a part-time church secretary has begun in earnest.  As a member or friend of the church we are asking that if you know of someone with office skills who would enjoy a part time (three days per week, four hours per day) position, please have them contact Pastor Steve and a complete job description and compensation package will be provided.  Our goal is to have someone identified by the beginning of April.  The key qualifications for success in this position include:
· A Christian with an office skills background;
· Organization abilities;
· Familiarity with computer use in an office setting;
· Communications skills including familiarity with social media and website maintenance;
· Receptionist and congregation interaction skills.
Congregation members and friends are welcome to apply or refer a person that might be interested.
