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Title:  Director of Spiritual Formation 
Status:  37.5 hours per week. Work includes evening and weekend hours based upon the Church’s calendar as well as the Church’s needs throughout the year. 

Purpose:  The Director of Spiritual Formation is charged with the spiritual education and development of the congregation’s children, youth, young adults, and families. The successful candidate will have a passion for this work and an ability to share their personal faith in Jesus Christ with members of all ages, supporting faith formation and nurturing Christian discipleship.  
Accountability: The Director of Spiritual Formation is a member of the professional staff of Cross Roads Presbyterian Church of which the Moderator of Session (Pastor) is recognized as the head. Overall direction shall be the responsibility of the Christian Education Committee. Day to day oversight is the responsibility of the Pastor.

Responsibilities: The Director’s responsibilities include, but are not limited to: 
1. Student Ministries:
a) Organize and lead middle and high school students
b) Collaborate with and supervise church members to assist with youth and young-adult ministries
c) Attend select student special events such as school performance and sports events to support youth members and attract new participants
d) Develop Sunday worship services led by middle school, high school, and college-age students
e) Organize and lead mission and spiritual formation events/trips
f) Maintain communication and relationship opportunities with college-aged students

2. Children and Families Ministries:
 a)   		Identify and train Christian Education volunteers
 b)   		Attend Christian Education meetings 
 c)    		Organize Sunday School and Sunday nursery schedule
 d)   		 Oversee programming for children and youth
 e)    	Weekly communication with families of children and youth
 f)     	Organize Vacation Bible School 
 g)		Organize and maintain volunteer clearances
 h)     	Organize mission opportunities for children and families
 i)      	Regular programming with Cross Roads Preschool children





3. 	 Congregation Ministries:
a) Attend staff meetings
b) Work closely and collegially with other staff members
c)    	Be a staff liaison to Christian Education team
d)	Work with other Ministry Staff to develop educational and mission opportunities for families with children and youth
e)    	Maintain relationships with Directors at other Churches

4.	Areas of Development
a) When possible, will develop small groups for spiritual formation within the larger youth group 
b) Will develop adult small group opportunities in coordination with Head of Staff
c) Will develop intergenerational mission opportunities, trips, and events

5. Communications
a)    	Create content to share through Church’s communications channels (e.g., weekly e-newsletter, print newsletter, social media)
b)     		Send regular communication to youth and their families

6. Assumes responsibility for maintaining spiritual formation program supplies.
a) Conducts an annual inventory of materials and supplies to ensure best utilization of existing resources and improve budgetary requests.
b) Projects and submits annual budget needs for spiritual formation as requested by leadership.
c) Purchases materials and supplies within budget guidelines.

7. Performs other duties as needed or directed in a flexible and cooperative manner to assure a vibrant and healthy congregation.

8.  	Demonstrates a responsible commitment to Cross Roads Presbyterian Church.
a)  	Reports for work promptly.
b)  	Reports illnesses promptly to allow for replacement coverage
c)  	Maintains a minimal number of absent days per year
d)  	Requests vacation in a timely manner to allow for replacement
e)  	Demonstrates flexibility and cooperation with work related needs








Qualifications/Requirements: Minimum requirements for the successful candidate include: 

1. Bachelor’s degree and work experience in Christian education and spiritual formation.
2. The Director must possess excellent judgement, superior interpersonal communications skills, along with solid organizational, project managements and time management skills. Familiarity/ability to learn new technologies. 
3. Follow the policies and procedures outlined in the Church’s Administrative Manual, including the Safe Church policies.
4. Clearances/criminal background record checks are required prior to employment and must be maintained. The following are to be submitted for placement in individual personnel file before beginning work:
a) Act 33 and 34 Clearances
b) Pennsylvania State Police Request for Criminal Record Check Form (SP4-164) 
c) PA Cogent Fingerprint Record Checks
d) PA Mandatory Child Abuse Reporting online course

Relationships: Relates to the Pastor and Cross Roads staff, the Session and lay leaders, the Christian Education Committee, youth, parents and adults, along with members of the broader Christian Education community.

Evaluations: Pastor and/or the Personnel Ministry Team will conduct annual performance review. 

Compensation: This is a full-time (37.5 hour per week) position paying $20 per hour. Cross Roads offers paid time off, but no other benefits.

To apply: Interested applicants are encouraged to send a resume and cover letter detailing their experience and qualifications to the Search Committee c/o Betsy Hughes at 
crossroadspcpersonnel@gmail.com. 

Applicants will be reviewed on an ongoing basis until the position is filled. 
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