
 W-2 Sample for Ordained Staff 

 

 

Below is a sample W-2 form for 2017 showing where to place the reporting information for 
pastors and lay employees. 
 

Box 3 and 5 are 
left blank for 

pastors 

 
Report all wages.  

Do NOT include the pastor’s Housing  
Allowance in Box 1.  

Total cash paid to pastor should be 
reduced by the housing allowance 

Use Box 14 to 
report the Housing 

Allowance 

Make sure to  
label as  
“Housing 

Allowance” 

 
Use Box 12a to 

report the annual 
amount sent to the 
Board of Pensions 

for the Medical 
portion only. 

 
Do not include the 
pension or disability 

amounts. 
Use Code DD 

 
Box 4 and 6 

are left blank for 
pastors.  

 

 
Box 20 must include the 

local tax code for 
location that the taxes 

were withheld. 

 
Do NOT include the 

pastor’s Housing  
Allowance in Box 19.  

Housing Allowance is not 
taxable for local wages 
paid in Pennsylvania 

 
Report the 

total 
amount 

paid for the 
local LST 
tax here. 

 
Indicate LST here along 
with the location that the 

LST tax was paid. 

W-2 Deadlines 

 Deadline to Employees:   Churches have until January 31 to provide a Form W-2 to their pastor(s) and lay employee(s). 

 Deadline to Government: Don't forget to send the federal and state governments their copy with the appropriate transmittal        
form. Due by February 28. 


